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SUMMARY AND RESPONSE PAPER 

Overview 

A summary/response is a natural consequence of the reading and annotating process. In this type of essay, 

writers capture the controlling idea and the supporting details of a text and respond by questioning, evaluating, 

agreeing with or challenging parts of the text, and then explaining why. 
 

The first step after active reading is writing a summary. Writing summaries is a common practice in college. 

They pull together the general conclusions and approaches of experts who have done research in a particular subject.  
 

Summaries should be written in your own words although you could include short quoted excerpts if you 

decide the author’s or speaker’s words summarize a point most precisely. Try to use only pertinent quotations from 

the source, working them in gracefully where appropriate. Probably the best way to write a summary is ask yourself 

(and answer) the following questions: 

 

--What issues are described, explained or resolved in this work? 

--What is the controlling idea? 

--What are the supporting details? 

--What results or conclusions are made? 

--What opinion does the author want readers to keep in mind about this topic? 

--What information does the author use to convince readers? 

 

 After you have written your summary, double-check to be sure that all facts you included are correct. 

 

Writing a Summary 
 

a)  State the author’s name and the title of the text you’re summarizing in the first 1-2 sentences of the summary. 

 

b) Express the author’s main idea in your own words in the first 1-2 sentences of the summary (no more than three 

 words in a row from the text you’re summarizing.) 

 

c)  Identify main points that support the main idea. Write the main points in your own words (no more than three 

 words in a row from the text.) 

 

d) Use minor details (e.g. examples, explanations and specific details) only when needed to support the main points. 

 

e) Arrange the ideas so the organization and transition words in the summary paragraph reflect the original text. 

 

f)  Show that you are summarizing someone else’s ideas with expressions like “According to” + author’s name or 

 author’s last name + a signal verb, such as: 
 

asserts    explores   notes    examines   mentions 

considers   contends  points out  suggests  contrasts 

discusses   maintains   compares  refutes   argues 

 

 

Preparing a Response 
 

Response, in this case, connects personal experiences, ideas, observations, and/or opinions with the article or essay you 

have been actively reading. It provides you the opportunity to explain your thoughts about the author’s argument. To do 

this well, you need to consider how you “see” the text’s main idea in the real world, how it influences you or others, and 

what are its causes, effects, and potential solutions.  
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SUMMARY and STRONG RESPONSE RUBRIC 

 

EXCELLENT - A thoughtful, complex, and nuanced analysis of the text(s); each section 

contributes to overall argument, supported by appropriate evidence, clearly interpreted and 

explained: includes all (or nearly all) the relevant evidence; the best papers may tie the 

evidence in the text under discussion with other readings or themes of the course, may 

suggest new implications for understanding the topic, or make connections with modern 

events or themes. 

 

VERY GOOD - Brings together multiple strands of evidence into a coherent whole; sets each 

piece of evidence into a clear context and interprets the evidence clearly, connecting it to the 

thesis; attempts to explain what effect the choices made in the text has upon the audience. 

 

GOOD - Clear attempt to answer an important question; the thesis is supported by specific 

examples from the readings, clearly explained; the closing paragraph ties together important 

claims made throughout the paper and is thematically related to the opening. 

 

FINE - Has a thesis and some specific examples to support it, yet the thesis may remain 

general or simple; may leave out other examples important for exploring the thesis; may not 

explain or interpret the evidence sufficiently. 

 

OK - Has a single focus, but may not include a provable assertion (thesis); there may be 

multiple observations, but are not explicitly tied together into a unified point; not enough 

specific evidence cited to support the author’s claims; may contain sentences that leave the 

reader confused or distracted. 

 

NOT OK, TRY AGAIN – No single focus or clear thesis; often plot summary or a series of 

assertions without engagement with specific passages in the ancient texts; may be confused 

concerning factual 

details; may not address the major issues laid out in the assignment. 

 

 

* * * * * 

 
 

SPECIFIC CONSIDERATIONS:  

 _____ Summary of readings is original (minimal quoted material), complete, concise, and  

  accurate 

 _____ Introduction provides necessary context, and/or a “hook” / immersive beginning 

 _____ Awareness of Rhetorical Situation (Audience, Purpose, Topic) 

 _____ First Attribution (includes author’s first/last name, credentials, title of work, brief  

  explanation) 

 _____ Integration of Quotations is graceful and uses proper punctuation, mechanics, etc. 

 _____ Diction and Tone (appropriate word choice, academic vocabulary) 

 _____ Detail (clear, complete, meaningful support and elaboration/analysis) 

 _____ Syntax (clear, effective, varied sentence structure) 

 _____ MLA format, including heading with assignment title and due date, Works Cited, etc. 

 


